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Accessing Procurement

To access the Procurement Tools on the Textron Aviation website you will need to browse to the

Procurement page within the Supply Chain section of the site.

You can reach the Procurement page directly at: http://supplier.txtav.com
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Textron Aviation Supply Chain Management

Welcome to the Textron Aviation's Supply Chain Management Web Sitel This web site offers a quick
reference to people, information and forms related to the supply chain process at Textron Aviation, Our
procurement group, located principally in Wichita, K3, is responsible for the purchase of material,
parts and services required for production, non-production and spares for Textron Aviation brands, Enter your email
including Beachcraft, Cessna and Hawker, Our Supply Chain Quality Assurance group, with locations
in Wichita, KS, the United Kingdom and Mexico, is responsible for supplier approval, surveillance and
perfarmance managemeant, as well as receiving, inspection and change control functions. Please visit Ay yrnr g et
our Contacts [ist to identify contacts related to Small Business, Shipmant Routing, Quality Assurance
Requirements, Accounts Payable and Surplus Parts.
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If you do not have an account, you will have to register first. Click on the First time visitor link to
Regqister and you will be prompted to enter your information. Note - you must confirm your email

address before you can log in and request access.

If you already registered, but have not requested access to Procurement, you will need to click

the drop down next to My Account, and then click My Tools and Request Access.

&F Account Settings

@ Logout
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You must confirm your email address before you can request access. Once you have completed
the registration, the My Tools screen will appear. Click on the Other Tools tab and click Request

Access next to Procurement.

My Tools

My Tools

Parts & Warranty

eProcurement o

When requesting supplier access, you must provide your Supplier ID in order to gain access to
the Procurement Tools. Please note there are several features to choose from when requesting

supplier access.

e Purchase Order (PO)/Schedule Agreement (SA) Processing & Material Availability: allows

user to review and acknowledge PO’s and SA’s, review and submit Advance Shipment
Notifications (ASN), review the SOl and Min/Max levels and create PO’s, and create
ASN'’s. This feature contains full access to the supplier tools on the portal.

e Receiving Clerk Only: allows user to review and acknowledge receipt of return PO’s only.

e Shipping Clerk Only: allows user to review and submit ASN’s only.

e STARS: allows user to review the Supplier Tracking and Rating System.

o CEDARS: allows access to Cessna Electronic Data and Release System.

e Quality: allows user full access to the Quality supplier tools, STARS Quality, and Supplier
Quality Notification Requests.

e Accounts Payable (AP): allows user to review data on the AP portal only.

¢ Request for Quote Processing: allows user to review and submit RFQs.

o Beechcraft Quality Tools: allows users to utilize the Quality tools that still resides in

Beechcraft.com such as Corrective Action, Supplier Variation Request, and Quality

Notifications.



Y ‘ 9eechcraft
Cessna

BY TEXTRON AVIATION

o SIT: allows users to utilize the Supplier Integration Tool that still resides in
Beechcraft.com.

o Limited Access Only: allows user read only access to each of the supplier tools. This role

is recommended for program managers, VP’s, etc. who wish to review data on the portal,
but who are not responsible for the day-to-day functionality of acknowledging PO’s and
submitting ASN’s.

You can add any additional information you think pertinent to the access request and click Submit

Request.

Request Supplier Access

Baschoraft Suppiler ID

Cagena Suppiler ID

= Thila feature contains full access to the supplier tools on the portal.
 In llsu of or In addition to
O Recsiving Clark: e o
O Shipping Clerk:
O $TARS: dlows
O CEDAR:

O Guality : o

O Accounts Payah

Beechcraft Remit To ID (Optional)

Cesana Ramit To ID {Optional)

O Request for Guots Processing : i

O B

Guallty Toots : alkx
o

O &7
o

Additional Informaticn

A confirmation screen will appear provided the request was submitted correctly.
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Request Supplier Access

Reguest Submitted Successfully!

Thank you for your request.

when you

Once access has been granted, you will receive an email stating your account has been

activated. For any questions on this process, please contact SCM_eProcurement@txtav.com.

The first time you access Procurement you will be asked to read and accept the Site Terms of
Use. You will not be asked to acknowledge these again unless our Site Terms of Use changes.

You will be able to access the Terms of Use here after you have accepted.

23. Term and Survival

This Agreement shall become effective once You indicate acceptance of the Terms of Use for the Site and it shall remain
effective for each Site usage until You finally discontinue use of the Site and Materials. We reserve the right to terminate
this Agreement at any time. In the event that You breach or violate any part of this Agreement, We may terminate Your
current and future use of the Site and the Materials. The applicable portions of the following sections shall survive any
termination or expiration of this Agreement: Definitions, Use of Site, License and Site Access, Ownership, Your Account
and Registered Users, Security and incorperation of Privacy Policy, DISCLAIMER, Links to Affiliate or Third-Party Sites,
Children, Information Provided by You, LIMITATION OF LIABILITY, Purchase or License of Products or Services,
Termination, Choice of Law and Forum, Copyright, Trademark and Site Mark Rights, Transfer Restrictions, Legal Entity
Disclaimer, Term and Survival, and Entire Agreement.

24. Entire Agreement

These Terms of Use and the Additional Terms and Conditions constitute the entire agreement between the Company and
You and supersede any previous oral, written or electronic communications or documents with respect to the subject matter
herein. If any part of this Agreement is found invalid er unenforceable by a court of competent jurisdiction, that provision
shall be enforced to the maximum extent permissible so as to affect the intent of the parties, and the remainder of this
Agreement will continue in full force and effect

By clicking "Agree” below You acknowledge that you have had an opportunity to read the Terms of Use, You have in fact read
and understand the Terms of Use, and recognize that any failure to fully read the Terms of Use does not diminish their binding
effect on You ence You agree to such terms. By clicking "Agree” below You alzo represent that you are 18 years of age or
older, and have authority to enter into this binding Agreement as an agent as set forth in the Terms of Use. If You take
exception to the representations in this paragraph, You can de so by clicking "Disagree”. If you click "Disagree” You will be
denied access to the Site and Material

You must agree O Agree
tO the Suppller .:: Disagree

Terms Of Use to By clicking "Agree” below You are agreeing to the Terms of Use, and agreeing that You will be bound by such Terms of Use
be able tO for the Site and Material. These Terms of Use are a legal contract that will bind both You and Us as soon as You click the

"Agree” button. If You reject the Terms of Use above by clicking "Disagree”, You will be denied access to the Site and Material
access the

portal. @ Ao=e

=
O Disagree

ancel
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Additionally, the first time you access Procurement you will also be asked to Read and Accept
the Electronic Terms of Use. You will not be asked to acknowledge this again unless our

Electronic Terms of Use changes.

Electronic Procurement Terms Of Use

Your use of this electronic procurement portal (*System”) is subject to the following Electronic Procurement Terms of
Use. You may not use the System if you do not accept these Electronic Procurement Terms of Use.

Aviation Inc. (“TAI

essna Alrcraft Company and Beecher

Once you have logged in, click on the Accounts Payable List link on the left menu and then click
on the Launch button. You can also select the drop down next to Procurement and select
Accounts Payable to navigate to the application. For suppliers with multiple assigned supplier

IDs, you can use the drop down next to Supplier ID to toggle between accounts.
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Textron Aviation Supplv Chain Management

First select Click to
access the AP list.

yahle List \ ¢ Lainch

News You Can Use
. / + Quick access to the summary information about your account(s)
ficeoants Fayable Lik + Shows status of outstanding invoices from your company to Textron Aviation
+ Provides information for upcoming payments from Textron Aviation
+ Allows viewing of your account history for the previous 24 month time period
+ Conduct your search by specific invoice number, payment, or date range
+ Ability to contact Textron Aviation's Accounts Payable office for any additional information
needed
+ Export your transaction list to Microsoft Excel for additional analysis

Adv. Shipment Nofifications
Material Availability
Purchase Order List
Request For Quote List

Supplier Profile

Features and Benefits

The Accounts Payable List is available anywhere you have internet access and provides the

following benéefits:

¢ Quick access to the summary information about your account(s).

e Shows status of outstanding invoices from your company to Textron Aviation.

e Provides information for upcoming payments from Textron Aviation.

e Allows viewing of your account history for the previous 24-month time period.

o Conduct your search by specific invoice number, payment, or date range.

¢ Ability to contact Textron Aviation’s Accounts Payable office for any additional
information needed.

o Export your transaction list to Microsoft Excel for additional analysis.
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Accounts Payable List Fields

Accounts Payable List

8 Need Help?

Y Search Filter a
Purchase Order # Company Invoice # Check # Clearing Doc # Status:
M ™
Payment Start Payment End Invoice Start Invoice End
=] # =] 2

Above are the fields that are available to search for documentation. Once the search criteria

are filled in, click “Search” and the results will generate in the bottom half of the screen.

Accounts Pay

information and Payme
method on file with
Textron Aviation.

Y SEARCH FILTER

CESSNA REMIT TO SUPPLIER ID: 0001021258

ADDRESS: DBABUCKLEY INDUSTRIES PAYMENT DATES ' ACH Payments are made weekly
}
PAYMENT METHOD: |1CTR)
50! Consumpton
status Invaice # POZ  POlinehem ERS POType Division Packing Shest  Addlinfo PaymentAmt Disc Cumency InvoicsDate PostedDate ClearingDoc# Check# Invoicing Doc#  “invoics Due Date  Clsaring Doc Date
Paid SO4648304 78 TestonAviston (Cassna) SO0 6670 067  USD BP0 9RABOM  20000S7BA0 200059363 Tosm021 spaA
Paid so4Eee amsE 10 v ZONB  TedonAviaion (Cessnd 50465384 4 S0y 10222021 10202021
d’| Inf id
Pad GATERECEIPT-N 4501251775 10 OB Tedion Avalon (Cessna)  GATE REGEIPT - > nio proviaes s 5100329541 112022 12212021

Paid GATE RECEIPT-N 4501118568 Textron Aviation (Cessna)  GATE RECEIPT-N |+ 5100027839 211012022 21912022

iafion (Cessna)  GATE REGEIPT-N 5 5100243055 91712022 917/2022

ERS indicator is not checke:
the Supplier will need to sub:
voice and if the ERS indicat
ked, then payment terms will

31160000 1196.00 0.00 10182022 101972022 2160019986 17212022

31150000 646,80 647 usp 90262022 902712022 2000091979 2100075859 1011172022 912912022
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Definitions:
Remit To Supplier ID — Supplier ID # found on the Payment Remittance (Contact your
assigned buyer to get this account #).
Supplier ID — Supplier ID # found on the Purchase Order Document.
Company — Division of Textron Aviation that purchased the material/service.
ACH Payments — For more information on ACH payments call 800-815-2460.

Status — Is the current status of the Invoice.

Status:

Scheduled To Pay
In Process
Paid

*Note — Items in process are in the system but have not been posted for payment.

The three stages of an invoice listed are listed below:

In Process status means the invoice is pending action. See Additional

Information for details.

Scheduled to Pay status means the Invoice is
processed through Textron Aviation’s system and is waiting for Invoice due date,

depending on the method of payment (see Textron Aviation Payment dates above).

Paid status means the invoice has been funded to be paid.

Invoice # — The suppliers invoice number.
PO# — Purchase Order Document placed from Textron Aviation.

PO Line Item — Line Item of the purchase order.

9
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PO Type — The type of purchase order that was created.

AR - Ariba order for Beechcraft only

FO for Beechcraft or ZCFO for Cessna - Framework Order

NB for Beechcraft or ZCNB for Cessna - New Buy

RO - Repair Order for Beechcraft only

RTRN for Beechcraft or ZCRO for Cessna - Return

VWTY - Vendor Warranty for Beechcraft only

ZCLA — Schedule Agreement

ZCSV - Return (Scrap) for Cessna only
Clearing Doc# — Internal Textron Aviation document used to create payments.
Division of Textron Aviation — Is the company to which the product was sold.
Packing Sheet # — Reference number on the packing sheet sent with the product.
Additional information — Additional Information on the invoice payment.
Payment amount — Amount to be paid on the invoice.
Discount — Amount of discount taken.
Currency — The currency for which the invoice will be paid.
Invoice Date — Non ERS will use the date submitted on the invoice, and ERS will use the GR
date. If an ASN is created, the payment terms will be backdated to the date the ASN was
submitted.
Posting Date — The date the invoice was processed through Textron Aviation’s system.
Clearing Document # — Internal Textron Aviation’s document used to create payment.
Check # — Please note invoices paid by ACH will not show a check number.
Mat Doc # — A Textron Aviation internal document number that allows Accounts Payable to
quickly reference payment information of the specific transaction.
Invoice Due Date — Please see Payment Dates above.
Clearing Doc Date — The clearing date is the date the payment is processed. For additional
information on the payment, contact Textron Finance Shared Services at
APINQ TXTAV@textron.com.
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Exporting a File

In addition to viewing your invoices on your account, you may also export your summary

information to Microsoft Excel.

If you would like to export your account information, select the search criteria you would like to
export and click Export List on your screen. If you wish to search for Supplier Owned Inventory

payment information, click SOl Consumption.
[& Export List @1 SOI Consumption

You will receive the message below.

File Download

Do you want to open or save this file?

E‘,‘] ] Mame: APlist.csv

Type: Microsoft Excel 97-2003 Worksheet, 682KE
From: www.beechcraft.com

Open I I Save | l Cancel

[] Atways ask before opening this type offile

1 While files from the Internet can be useful. some files can potentially harm
g your computer. ifyou do nottrustthe source, do nat open or save this file.
What's the risk?

The file download pop-up window will display and provide the option of viewing (Open) or saving
(Save) the file.
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Contact Us

Click on the Need Help? link for contact information.

Accounts Payable List

12



