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Step #1 Create Procurement Account  

Please go to https://ww2.txtav.com/ or directly to the Procurement page at: 

https://ww2.txtav.com/Supplier/ , click on the First time visitor link on the right hand side of 

screen to register and you will be prompted to enter your information.  

 

 

Complete the user profile. Aircraft serial number and aircraft registration may be left blank if not 

applicable. You will be required to setup using an email address and password of your choice.  

 

https://ww2.txtav.com/
https://ww2.txtav.com/Supplier/
https://ww2.txtav.com/Account/Register
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Review your information entered.  If correct click the reCaptcha box to indicate you are not a 

robot then next.  If you do not receive the reCaptcha box, you may be in an unsupported 

browser like Internet Explorer.  Switch to Chrome, Firefox, or Edge and try again. Note: Private 

email addresses that are not associated with a company will be rejected.  Contact your 

purchasing counterpart at Textron Aviation to discuss options.  Shared accounts are also 

prohibited 
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Confirmation that your Initial Registration is complete.  Please confirm your email and follow the 

instructions for next steps 
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Step #2 Confirm your account 

You will receive an email from no-reply@textron.com asking you to Confirm your Account that 

must be confirmed within 12 hours from the time it was issued. Click the Confirm Registration 

link to complete the Registration process. Note - Please check your spam or junk folder if you 

do not see this in your inbox.  

 

 

You will be redirected to a web page for final confirmation of your email 

mailto:no-reply@textron.com
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Step #3 Select Tools for Access 

 

 

1.Click to log in and complete the Email and Password fields then click Log in  

 

2. A pop-up screen will show to select access.  If Supplier Portal is not in the selection click Not 

Now. 
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3. Find Supplier Portal in the list and click Request Access/Additional Options 

 

4. When requesting supplier access, you must provide your Supplier ID(s) in order to gain access 

to the Procurement Tools. In the features section, select the role(s) to be added to your profile 

and click Submit Request.  

 

NOTE - If you are a new supplier, your Textron Aviation supplier number is referenced on the 

welcome email you received from AribaSupplierData@Textron.com vendor team. Supplier IDs 

can also be found on recent purchase orders for Beechcraft and/or Cessna 

mailto:AribaSupplierData@Textron.com
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Use the additional information to add any information you think pertinent to the access request.  

Please note there are several features to choose from when requesting supplier access  

•Purchase Order (PO)/Schedule Agreement (SA) Processing & Material Availability:  

allows user to review and acknowledge PO’s and SA’s, review and submit  

Advance Shipment Notifications (ASN), review the SOI and Min/Max levels and  
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create PO’s and create ASN’s. This feature contains full access to the supplier  

tools on the portal.  

•Receiving Clerk allows user to review and acknowledge receipt of return  

PO’s only.  

•Shipping Clerk: allows user to review and submit ASN’s only.  

•Accounts Payable (AP): allows user to review data on the AP portal only.  

•Request for Quote Processing: allows user to review and submit quotes only.  

•Limited Access: allows user read only access to each of the supplier tools.  

This role is recommended for program managers, VP’s, etc. who wish to review  

data on the portal, but who are not responsible for the day-to-day functionality  

of acknowledging PO’s and submitting ASN’s. You can add any additional information you think 

pertinent to the access request and click Submit Request.  

 

A confirmation screen will appear showing the request was submitted to the Procurement team 

at SCM_eProcurement@txtav.com. 

 

5. You will receive an email once access has been granted, stating your account has been  

activated. For any questions on this process, please contact SCM_eProcurement@txtav.com.  

 

mailto:SCM_eProcurement@txtav.com
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Step #4 Accept Terms of Use  

1. The first time you access Procurement you will be asked to read and accept the Site Terms of 

Use. You will not be asked to acknowledge these again unless our Site Terms of Use changes. 

You will be able to access the Terms of Use here after you have accepted.  

 

 

 

2. Additionally, the first time you access Procurement you will also be asked to read and accept 

the Electronic Terms of Use. You will not be asked to acknowledge this again unless our 

Electronic Terms of Use changes.  

You must 

agree to the 

Supplier 

Terms of Use 

to be able to 

access the 

portal. 

https://ww2.txtav.com/Supplier/Resources/ContractualFlowdown


 

11 
 

 

 

Step #5 Supplier Profile Update & Annual Certification  

1. From the home page click the PROCUREMENT drop down from menu to select the Supplier 

Profile or you may select Supplier Profile app on the left side of page, then click the Launch 

button.  

 

 

 

Click Launch to 
access the 
Purchase Order 
List. First select 

Supplier Profile 
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2. When accessing the Supplier Profile, you will be able to edit the Company, Contacts, and 

Certification tabs. Please go through each of your Supplier codes and confirm your Company 

Information and Contacts. Note: The function group eProcurement will provide auto emails to 

the user for new orders, changes, etc. All are required at supplier set up. If any changes 

occur later, you can log in and adjust. A reminder will be sent to update the Certification tab 

annually.  

 

 

3. For suppliers with multiple assigned supplier IDs, you can use the drop down next to Supplier 

ID on upper right side to toggle between the multiple accounts. Select features from the drop-

down menus at the top of the page to navigate between the applications.  

 

 

4. Every Procurement feature will have a User Guide icon on the upper right side of page that 

offers training and step by step instructions for each page’s features.  

 

For any questions, please contact SCM_eProcurement@txtav.com . 

mailto:SCM_eProcurement@txtav.com

